
Content (Whats, Hows, and Whys) 

 

Does your problem statement: 

__ Describe and evaluate the underpinning/driving need? 

__ Clearly and unambiguously identify and define the problem? 

__ Explain how it (significantly) improves an existing practice or approach? 

__ State the motivation for addressing/solving the problem? 

__ Index supporting assumptions? 

__ Set limits for focusing in on the problem? 

__  Specify possible and best methods and means to address the problem? 

__  Explicate design feasibility? 

__  Make your readers want to read on? 

 

 

Outside Readers 

Has your group: 

__  Visited with a Writing Center peer tutor to review drafts? 

__  Edited and revised the language at least two times? 

__  Smoothed out stylistic variance related to collaborative writing techniques? 

 

 

Mechanics, Style, and Organization 

Is your problem statement: 

__  Readable and understandable (think audience, word choice, sentence length, etc.)? 

__  Mechanically accurate? 

__  Written in third-person voice (e.g. no “I,” “you” or “we”)? 

__  Well-organized (according to your assignment specifications)? 

 

For each draft of your problem statement and proposal, you can assess the work to see if: 

❏ It clearly communicates information to a myriad of non-technical readers 

❏ Uses transition words/phrases between changes in topic 

❏ Word choice and tense is consistent throughout 

❏ Complex ideas are clarified by use of tables/charts/images 

❏ Technical terminology is clarified with sentence definitions  

❏ Acronyms are defined first (e.g. “Subject Matter Expert (SME)”) 

❏ Key words are repeated throughout paragraphs  

❏ Lists are used to replace long, complicated sentences 

❏ Paragraphs are organized logically 

❏ Topic sentences state, summarize, or forecast main point in each paragraph 

❏ Concluding sentences synthesizes main point and transitions to the following paragraph 

❏ Language is concise, clear and correct 

❏ Spelling, capitalization, and punctuation are accurate 

❏ Title of the report is precise and effective 

❏ Direct and specific nouns are used in place of vague pronouns  

❏ Wording is concise  

❏ The “real” subject is the primary focus of each sentence 

❏ Modifiers are used to clarify meaning  

❏ Context of the topic dictates the use of passive/active voice  



❏ Tone remains academic, scientific, technical, and professional 

❏ First-person narrative claims are used sparingly 

❏ Words are written separately (i.e. no contractions) 

❏ No clichés or informal diction (e.g. “super interesting” or “from the dawn of time”) 

❏ Specific words and phrases are used to clarify generalizations (i.e. avoid phrases like “in 

today’s society”) 

❏ Demonstrative pronouns are used only when immediately following a noun  

 

Don’t forget that you can make an appointment with a Writing Center peer tutor. 

unfwc.setmore.com

